Dear District 6310 Club,

The Individual Project Report is EITHER the form used to report that your District Simplified Grant has been completed or the form to indicate progress for your DSG.  This report needs to be filled out online or typed.   Be sure that the report is signed and marked to indicate if it is a final report or a progress report.  

This final or progress report should be typed and if there were items bought, the unit price, the number of items and total cost should be included.  If the progress report indicates expenses, please send the receipts at that time.  When the final report is sent, all copies of receipts should be in the hands of the District 6310 Chairperson. 

Each club should retain the original receipts for all grant-funded expenditures and provide copies to the District.  The District will retain copies of all receipts related to grant expenditures in accordance with local laws and for a period of at least 5 years following closure of the grant.  

If a project clearly demonstrates Rotarian involvement and is worthy of publication, you may chose an RI Newstip Form, available on RI website with your photos. The Individual Report Form with a copy of the receipts, any newspaper articles, and /or pictures can be sent to me at the following address:

		Terri Michaelis
		5102 Riverbend Court
		Oscoda, MI 48750
			   OR
	terriontheriver@sbcglobal.net
                                      OR
FAX to 989-739-9841

If there are questions, please contact me.  
Yours in Rotary,
Terri Michaelis
District 6310 DSG Chair
989-724-8110 (C)
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